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Policy 

It is the policy of San Juan County Area Agency on Aging that a sub-commi ee 
of the Aging Advisory board shall be established to take sugges ons and 
schedule ac vi es at the senior centers. This commi ee shall consist of a 
representa ve from each of the centers from the Aging Advisory Board and a 
designee from the Aging Administra on o ce.  

At each center there will be a box for collection of suggestions for 
activities from current center participants that are active and attending 
the senior centers. (Definition of Active Participant: Senior must have a 
registration form filled out and entered into the aging tracking system NAPIS Form. 
Senior must actively be participating in congregate meals provided at the center for at 
least 6 months consistently. Participation needs to be at 70% attendance and above.)

1.  These suggestions will need to take into consideration that all activities 
are not funded and will need to have a volunteer willing to provide the 
activity. The Activity Committee will quarterly receive from the centers 
these suggestions.   

2. The Activity Committee will work with the center directors for time and 
scheduling of the activities at their perspective centers.  

3. The Activity Committee will provide a quarterly calendar for each center 
with activities that pertain to that center.  

4. Understanding of everyone involved that activities will need to be done 
on a volunteer basis as there is no funding for activities. It can be 
suggested that if supplies or prizes for the activity are needed it is on a 
bring your own supplies/prize. 

5. An activity request form (attached) should be filled out with the request 
so that the volunteer for the activity can be contacted to see if they are 



 

 

still interested in providing the activity.  
6. All activities will need to follow these guidelines 

a. Activities and calendars will be approved quarterly 
b. The Activity Committee will approve the activities. 
c. All presenters of the activities will need to fill out a volunteer 

form and have it approved by the county before sessions can 
begin.  

d. Activities can be scheduled with the following considerations but 
please note this is not a guarantee of hours. There may be times 
we are short staffed or there may be a family emergency that 
constitutes classes/activities being cancelled. (Guidelines will be 
provided by each center due to staffing being different at each 
center.)  

e. Presenters cannot try to rearrange scheduling of activities.  
Changes will need to be approved through the Activity Committee 
Aging Administration Designee.  

f. If a seasonal party is requested that will need to be coordinated 
with the Activity Committee Aging Administration Designee 
working in conjunction with the Center Directors plans for a 
seasonal parties. (we will not host 2 parties for the same holiday)  

g. All calendars and menus provided by San Juan County will have 
our branding. We will not post, supply, or hang up outside entities 
calendars or activity fliers. 

h. Cooking classes or demonstrations in the dining room are not 
allowed. Nor are they allowed in the kitchen. 

i. The County reserves the right to charge a fee if needed to cover 
the cost of supplies. Only 60+ can attend the activity. (The only 
exception to this rule would be any clients that are currently 
enrolled in the CSBG program that are under the age of 60)  

j. If it is a physical activity and not sponsored by the county. The 
person providing the activity will need to obtain and maintain at 
all times during the session(s) general liability insurance from an 
insurance company licensed to do business in Utah in case of 
accidents during the course of the activity 

k. All participants in activities that involve physical exertion must 
complete a participant release form prior to participating in the 
event.  



 

 

l. Use of space does not constitute that the entity is employed by 
the county or has precedence over county functions. 

m. Set up and clean up should be done by the party providing the 
activity.  

n. If set up and clean up does not happen we reserve the right to 
cancel the activity or provider of the activity for the next session. 
Repeat offenses will cancel the activity permanently.  

o. Providers of the activity and participants are expected to follow 
the Senior center code of conduct.  

p. The County shall assume no responsibility for losses suffered, by 
the presenter, its agents, employees or participants.  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Ac vity Form  

Center  
 

Activity  
 

Description of Activity  
 

Does this require insurance           Yes 
          No 

Person Providing Activity  
 

Contact Information  Phone: 
Email: 

 
Volunteer form attached           Yes 

          No 
Does this require waivers 

for participants 
          Yes 
          No 

Date Received  
Approved          Yes 

          No 
Notes  

 
 

 
 

 



 
  

San Juan County 
Volunteer Application  

 

Date of Application: ___________________ 
 
Name:     ____________________________________________________________________________________________________________   
                First                             Initial                 Last 
 
Address:     ________________________________________________________________________________________________________   
                    City   State  Zip 
        

Work #: __________________________________                 Email: ______________________________________ 

Department:____________________________________________________________  

Volunteer Experience and any Special Skills or Training 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
____________________________________________________________________________________________ 

 
Have you, since the age of 18, been convicted of a crime, excluding minor traffic offenses?   

( ) Yes  ( ) No 
If yes, give dates, details and penalties for each occurrence, including dates of any probationary 
periods.  Attach additional sheets if necessary.  NOTE: Each conviction will be judged in relation to 
time, seriousness, circumstances and relationship to the position sought, and will not necessarily 
bar you from volunteering. 
 
 
 
As a volunteer of San Juan County I agree to abide by their policies and procedures.  I understand 
that I will be volunteering at my own risk and that the organization, its employees and affiliates, 
cannot assume any responsibility for any liability for any accident, injury or health problem which 
may arise from any volunteer work I perform for the organization.  I agree that all the work I do is 
on a volunteer basis and I am not eligible to receive any monetary payment or reward.  I affirm that 
this application contains no misrepresentations or falsifications and that the information given by 
me is true and complete. 

 
             
Signature of Applicant                 Date  
 

San Juan County will keep applications on file for 3 years, after which a new application will need to be completed. 
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